1. Place 1 copy of a duplicate barcode at the top of the completed paper requisition.
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2. Place the matching 2nd duplicate barcode onto the Specimen tracking form. And fill out the

boxes to the left of the barcode.
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3. Fold the paper into quarters, with the barcode facing forward and store at the appropriate
temperature until your scheduled courier stop.

NOTE: The Logistics Specialist will scan the Requisition barcode during the collection of
specimens from your facility and again upon delivery to the laboratory. These barcode
scans will significantly improve our tracking capabilities by documenting the date, time, and

location of both the pickup and drop-off.




